Checking for embedded fonts;

Embedding fonts in your .pdf file allows anyone who opens your file to see the document as you
intended. If you don’t embed a font, the pdf viewer will substitute a font if it is not available on the
computer viewing the document, and the result usually isn’'t what you intended.

To determine if all of your fonts are embedded in your pdf file, open your .pdf file in Adobe Acrobat or

Adobe Reader.

From the File... menu, select “Properties...”

From the Document Properties dialog box, click on the “Fonts” tab, which is circled below.
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Title: |
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Subject: |

Keywords:

Created: 3/18/2010 2:04:02 PM
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Applcation:  Acrobat POFMaker 9.1 for Word
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POF Producer: Adobe POF Library 9.0
PDF Yersion: 1.4 (Acrobat 5.x)
Location: H:\My DocumentsiThesis and dissertation\Senate!,
File Size: 586,34 KB (600,410 Bytes)
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Tagged PDF: Yes

Additional Metadata...

Number of Pages: 51
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On the fonts tab, the words “Embedded Subset” or “Embedded” must appear next to each font, as

shown in the example below.
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Description  Security Forts | Initial View | Custom | Advanced

Fonts Used in this Document

= [7r] Aria-BoldMT (Embedded Subset)
Type: TrueType
Encoding: Ansi

= || Arig-ItakeMT (Embedded Subset)
Type: TrueType
Encoding: Ansi

= || ArigMT (Embeddad Subset)
Type: TrueType
Encoding: Ansi

= |7r] Calibri (Embeddad Subset)
Type: TrueType
Encoding: Ansi

= || Century (Embedded Subset)
Type: TrueType
Encoding: Ansi

= [ 1] CourierNewPSMT (Embedded Subset)
Type: TrueType
Encoding: Ansi

= [7r] Garamond (Embedded Subset)
Type: TrueType
Encoding: Ansi

If the required fonts are not embedded and are not displaying correctly within the PDF, please see the
guidance in the TQA manual for embedding fonts (APA Handbook Chapter 2 Annex 4).
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