
Concern(s) 
raised

Under 
consideration 
by FtP Lead

10 working days*

Concerns 
Review Panel

FtP threshold not yet met. 
Further avenues of support 

discussed and actioned. 
Review date(s) scheduled

FtP Lead & 
Policy 

Advisor 
formulate 

concerns into 
a Notice of 

Investigation

Investigating Officer 
(IO) appointed (with 
no material contact)

Considerations;

1. temporary suspension required?

2. Occupational Health referral needed?

3. Welfare support in place?

4. Should concerns be referred to the 
relevant professional regulatory body?

10 working days*

Investigation Stage

FtP Lead revisits the 
investigation, assesses 

all collated evidence and 
the IO's report to 

determine the outcome of 
this stage

Potential outcomes:

1. Concerns are not valid = dismissal of case* 

2. Some or all of the concerns are valid, however 
there is not believed to be a current impairment of 

the student's fitness to practise = further education or 
training, monitoring, supervision and/or support 

introduced. This can include relevant Conditions and 
Undertakings*

3. Concerns are valid equalling a likely impairment of the 
student's current fitness to practise = progression under 

the Procedure is required*
 

*FtP Lead to reassess need for a temporary suspension

Student meeting with the 
Investigating Officer:

- A (silent) supporter can 
attend all meetings within 
the FtP process (along 
with being copied into 
communications if 
preferred) 

- Welfare can be invited to 
attend in addition to a 
person acting as the 
student's supporter

*best practice for notice 
periods given prior to 

certain meetings/stages 
of the Fitness to Practise 

process. 

The student will be invited to provide names 
of 'witnesses' they wish to be contacted by 

the IO, along with the ability to provide 
documents relevant to the concerns under 

investigation. A deadline will be given by the 
Policy Advisor for this information.

- The maximum length of a temporary 
suspension is the duration of the 
Fitness to Practise investigation

- Approval is sought from the Faculty 
Pro-Vice Chancellor (or nominee) by 
the FtP Lead

- The student has the right to appeal

Faculty Level 
Review

 
1.IO to assess all supporting 

documents/relevant evidence (e.g. OH 
reports)

2. IO to conduct interviews or obtain 
written statements from witnesses and 
the student

3.IO to write up their findings into a report 
for the FtP Lead to consider

5 working days*

10 working days*

5 working days*

The Student to confirm 
attendance, provide any 

additional supporting 
evidence & confirm the 

name of supporter 
attending (if relevant)

The student will receive a 
copy of the IO's report & 
accompanying evidence 

bundle with each potential 
outcome

University Level 
Panel

60 working days*

The University aims to constitute a 
Panel within 20 working days of the 

Faculty Level Review's outcome

Best practice, where possible, is to 
then convene the Panel within a 

further 40 working days

The Documentation Bundle is a collection 
of documents containing all supporting 
evidence on behalf of both the student 
and the Faculty (or delegated School), 

including the IO's report and all transcripts 
obtained throughout the process to date

The Panel's membership 
comprises of at least four 

individuals, including its Chair 
and non-voting Secretary

Students receive at least 20 
working days' notice of the date on 
which the Panel will take place and 
will receive a deadline of 10 working 

days to respond with any 
documents they wish to be 

considerered by its membership 

When reaching a decision the Panel;

i. makes a determination on the facts
ii. makes a determination on the 

impairment of FtP
iii. makes a determination as to 

whether there are any extenuating or 
remediating factors that should be 

taken into consideration
iv. makes a determination as to what 

sanction (if any) is appropriate

The Student will be informed of the 
decision through a Record of 

Determination within a timely manner, with 
regards to the complexity of any evidence

This may be a provisional decision should 
ratification by the Vice Chancellor (or 

nominee) be required

5 working days*

Appeals

A student has 10 
working days' to 

appeal the 
Panel's decision

An appeal is not a re-hearing of the University Level 
Panel's case. Rather the student selects the ground(s) on 

which they wish to appeal;
i. evidence of further material circumstances

ii. procedural irregularity
iii. bias, or failure to reach a reasonable decision

iv. the penalty imposed was disproportionate to the 
offence

..and are required to provide the evidence to support this

FtP threshold met
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