	[image: Description:       Health Surveillance Needs Assessment 
Managers (any member of staff who has direct line management responsibility for one or more persons) should assess the roles of those in their team and identify any Health Surveillance needs. Please contact Occupational Health or Health and Safety for support if required.
]College  / Service 
	
	Department 
	


	Date of Assessment
	
	Person Carrying out assessment 
	


	Workplace risk identification
Please indicate which risks are present in your department

	Health Risks

	Guidance
	Risk not present (please “x”)
	Risk present (please describe) 
	Health Surveillance Required?

	Noise
	Generally, a hazardous noise is one where employees need to raise their voice to be heard.
All employees working in defined hearing protection zones who are regularly exposed to an averaged exposure over 85dBA, regularly exposed to between 80 and 85dBA or are identified as being sensitive to noise-induced hearing loss will require health surveillance.

Refer to the Noise at Work Standard and contact the Noise Lead for further assessment.

	
	
	Employees may require audiometry (hearing checks) on an ongoing basis from initial annual checks to every 3 years if a noise assessment deems areas or equipment to be high risk and, despite controls, risk remains high.

If health surveillance is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk

Once the form is received Occupational Health (OH) will contact the employee to arrange an appointment.

	Lead
	Where Lead is used; melted, smelted or heated in any way (producing fumes), or where it is filed, shaved or sanded (producing dust).
	

	
	Depending on level of exposure employees may require blood sampling to check levels of lead in the blood.

If health surveillance is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk

Once the form is received OH will contact the employee regarding an appointment.

Cost for health surveillance will be borne by the College or Service referring the employee for assessment.


	Vibration
	Where machinery or tools are used which vibrate and are hand held (Hand Arm Vibration - HAV) by employees (e.g. hand held vibrating tools, chain saws, grinders etc.) 

Where machinery or tools are used which vibrate the whole body (Whole Body Vibration - WBV) (drivers of forklift trucks, tractors etc.)

Vibration testing on equipment should be carried out to identify the level of risk and whether health surveillance is required.  Refer to the Vibration at Work Standard and contact the Vibration Lead for further assessment.

	
	
	HAV – Employees will require health surveillance to ensure no damage to hands/fingers/arms is occurring.

WBV - Employees will require health monitoring to ensure no damage to the whole body is occurring.

Employees will complete a health questionnaire and will require an appointment with an Occupational Health Adviser (OHA).

If health surveillance is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk

Once the form is received OH will contact the employee to arrange an appointment.


	Asbestos
	Employees involved in the removal/disturbance of asbestos.

Statutory health surveillance will be necessary for workers exposed to asbestos at a level requiring surveillance stipulated under the Control of Asbestos at Work Regulations.

Surveillance is also appropriate to workers who are not currently exposed at levels requiring surveillance, but may have been exposed to asbestos in the past.

Refer to the Asbestos Standard and contact the Asbestos Lead for further advice.

	
	
	Health surveillance will be required to ensure that control measures continue to work effectively.  This will include completion of a 3 yearly health questionnaire, lung function testing and chest examination.

If health surveillance is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk

Once the form is received OH will contact the employee to arrange an appointment.

Cost for this health assessment will be borne by the College or Service referring the employee for assessment.

	Substances Hazardous to Health
(COSHH)
	All substances/processes deemed high risk or those of an unknown hazard (e.g. nanomaterial’s) identified through the COSHH risk assessment process will require health surveillance.

Where any of the following are used health surveillance will be required.

· Respiratory sensitisers, including significant exposure to: laboratory animal allergens, wood dust
· Significant exposure to substances and chemical agents with serious long term effects at low levels of exposure, or where there is significant risk from skin exposure
· Significant exposure to carcinogens and mutagens
· Mercury

Where risk assessment indicates immunisation should be considered when there is exposure to:
· any infectious pathogens where an effective immunisation is available
· human blood/tissue/faecal matter
· work with animals where the COSHH assessment indicates vaccination is required
· patients or work in clinical areas of hospitals
· fieldwork outside the UK
· travel on University business other than to Northern Europe, North America or Australasia
This list is not intended to be exhaustive; departmental risk assessments should identify groups who may be at risk at work from pathogens.
Refer to the COSHH Standard and contact the COSHH Lead for further assessment.

	
	
	Health Surveillance will be required according to the substances used and employee exposure (e.g. respiratory sensitisers) to ensure that control measures continue to work effectively.  This may include the completion of a health questionnaire, health assessment, lung function test, urine test or blood test and vaccination.

If health surveillance is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk

Once the form is received OH will contact the employee to arrange an appointment.

Some costs for this health assessment will be borne by the College or Service referring employee for assessment.







If immunisation is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk

Once the form is received OH will contact the employee to provide advice and information regarding arranging an appointment.  Immunisation and vaccination will be provided by an external provider.

Cost for this health assessment will be borne by the College or Service referring employee for assessment.



	Ionising Radiation
	The University of Exeter does not have a requirement for classified workers (defined as employees who are likely to receive an effective dose in excess of 6mSv per year or an equivalent dose which exceeds three-tenths of any relevant dose limit) on any of its campuses.  However, there are occasions when a worker may need classified worker status in order to undertake work, or take part in research, at the University or on the premises of another employer.

Non-statutory health surveillance may be considered for employees working with significant quantities of unsealed sources where biological monitoring may be appropriate.

Refer to the Ionising Radiation Standard and contact the University Radiation Protection Officer for further advice.
	
	
	Appropriate health surveillance for classified workers is carried out by an appointed doctor for the purpose of determining the fitness of each employee for the work with ionising radiation that they will be carrying out.

Health surveillance will be required if users may have been over-exposed for any reason.

If health surveillance is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk

Once the form is received OH will contact the employee regarding an appointment.

The cost of health surveillance will be borne by the College or Service referring employee for assessment.

	Non Ionising Radiation
	Where a significant risk exists from the presence of non-ionising radiation refer to the relevant safety standards on the Non-Ionising Radiation web pages

Electromagnetic Fields (EMFs); Refer to the relevant safety standard and the associated guidance documents.

Potential risk groups who may be more susceptible to EMF exposure:
Persons with Active Implanted Medical Devices, Body-Worn Medical Devices or Passive Implanted Medical Devices
Pregnant workers
Persons who work in close proximity to electro-explosive devices, explosive materials or flammable atmospheres

Contact the University Radiation Protection Officer for further advice.
	
	
	Health surveillance and medical examinations will be considered for any employee who is exposed to Electromagnetic Fields (EMFs) in excess of any health-effect ELVs and reports experiencing a health effect.

If health surveillance is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk

Once the form is received OH will contact the employee regarding an appointment.

Cost for this health assessment will be borne by the College or Service referring the employee for assessment.

	Diagnosed Allergy to Latex

	Employees with a diagnosed latex allergy should be reviewed by Occupational Health regularly.

Employees must inform their line manager if they feel they are experiencing symptoms that may be related to latex exposure to arrange a referral to OH.
	
	
	Health surveillance is not a general requirement but any employees with a known/acquired latex allergy will require an annual Occupational Health assessment.

If health surveillance is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk

Once the form is received OH will contact the employee to arrange an appointment.


	Working Outside in Sunshine
	Employees who work directly in sunshine (e.g. Grounds Teams) must have access to a high factor sun cream (at least SPF 30) that must be applied.  Staff must also always wear a long sleeved shirt and a hat.  Managers must ensure standards are in place for uniforms.

	
	
	Health surveillance is not a general requirement but any employees who are known to be at risk must be provided with protection from ultraviolet (sunlight) damage.

Managers must remind employees complete a skin check regularly for unusual moles/spots and refer to OH if skin issues are noted.

If health surveillance is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk

Once the form is received OH will contact the employee to arrange an appointment.


	Wet work/
frequent Hand washing/
Glove wearing
	All employees using gloves, having arms exposed to water and washing hands regularly need to look for early signs of occupational dermatitis.  If any signs present, refer to Occupational Health.

See the COSHH Standard for more information on checking hands for dermatitis.
	
	
	Managers must remind employees to complete a skin check annually and refer to OH if, when skin check is carried out, signs of dermatitis are present.
N.B. Occupational Dermatitis is RIDDOR reportable.

If an OH review or referral is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk

Once the form is received OH will contact the employee to arrange an appointment.


	Fitness to Work 
	Guidance
	Risk  not present (please “x”)
	Risk present (please describe) 
	Health Surveillance Required?

	Professional Drivers

	Persons required to drive fork lift trucks, agricultural machinery, vehicles where Group 2 Licences (PSV, LGV, HGV) are required.
	
	
	Health surveillance will be carried out on all persons operating fork lift trucks and agricultural machinery as a major part of their work activities.

Statutory health surveillance will be carried out on persons requiring a Group 2 licence (PSV, LGV and HGV drivers) as required under the legislation.

Health surveillance may include completion of a health questionnaire, health assessment, eye test and a medical by an Occupational Physician.

If health surveillance is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk

Cost for this health surveillance will be borne by the College or Service referring employee for assessment.

	Professional Drivers (other vehicles)
	All persons employed solely for driving duties (couriers, drivers) are entitled to apply for a free eye sight test voucher and should contact the Health and Safety Team to arrange the voucher.

Drivers are required to report any health issues which may impact on their safety or ability to drive both to the DVLA and to their line manager.

Contact OH at healthsurveillance@exeter.ac.uk for advice.

	
	
	Pre-employment screening will be required for all new employees and a free biennial drivers eye sight test is available by completing a PD42 Drivers eye test form

If a manager or an employee has concerns about an employee’s fitness to drive advice must be sought from Occupational Health.

If an OH referral is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk



	Sea-going workers

	Any person who work on vessels operating under the MCA Small Commercial Vessels or Large Yacht Codes of Practice in Area Categories 2, 3, 4, 5 or 6 (i.e. up to 60 miles from shore)  

ENG1 certification may be required for those working in vessels going beyond these areas. This certification can only be provided by an appointed medical officer. 

	
	
	If health surveillance is required a Health Surveillance/Health Monitoring Registration Form should be completed and sent to healthsurveillance@exeter.ac.uk

Once the form is received OH will contact the employee regarding process to arrange an appointment.

The cost of health surveillance will be borne by the College or Service referring employee for assessment.

	Divers
	Any persons required to dive as part of their employment.

Professional divers must be fit to the requirements of the Diving at Work Regulations 1997 (DWR) this examination must be carried out by an appointed medical officer.  (Approved Medical Examiner of Divers).

SCUBA divers must be fit to the standards of the UK Diving Medical Guidelines.

	
	
	If health surveillance is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk

Once the form is received OH will contact the employee regarding process to arrange an appointment.

The cost of health surveillance will be borne by the College or Service referring employee for assessment.

	Night Workers
	Under the Working Time Regulations all night workers are offered an initial and an annual health assessment.  A night worker is classified as an individual who regularly works for more than three hours during the period 11 p.m. to 6 a.m.  This does not include on call, unless evidence suggests that being called/disturbed at night is a regular occurrence.
This assessment is voluntary and additional to any other health assessment undertaken via the University.

	
	
	Managers must offer a Night Workers Assessment to those classified as night workers and provide them with Night Workers Questionnaire to complete if the employee wishes to have an assessment. 

Managers to send a completed a Health Surveillance/Health Monitoring Registration form to healthsurveillance@exeter.ac.uk for each employee who wishes to have an assessment.

Employees to send questionnaires in confidence to Occupational Health who will contact employee for further health assessment if any concerns are identified.

	Confined Space Workers

	Workers in confined spaces must be of suitable build, not suffer from claustrophobia, and be free from any pre-existing health condition (for example respiratory conditions such as asthma) which would be exacerbated by this work or impact on their safety to undertake this work.

See the Confined Spaces Standard for more information
	
	
	Managers to refer employees to Occupational Health for further health assessment if any concerns are identified.

If health assessment by Occupational Health is required a Health Surveillance/Health Monitoring Registration Form must be completed and sent to healthsurveillance@exeter.ac.uk

Once the form is received OH will contact the employee regarding an appointment.


	
	Employees where the risk assessment indicates they should be considered for immunisation:
· Individuals potentially exposed at work to any infectious pathogens where an effective immunisation is available.
· Individuals potentially exposed to human blood/tissue/faecal matter
· [bookmark: _GoBack]Individuals working with certain animals where the COSHH assessment indicates vaccination is required
· Contact with patients or work in clinical areas of hospitals
· Fieldwork outside the UK
· Travel on University business other than to Northern Europe, North America or Australasia
This list is not intended to be exhaustive; departmental risk assessments should identify groups who may be at risk at work from pathogens.
For further information regarding travel for work see the Fieldwork standard

	
	
	











	Action required now 
Please list all health risks present in your area and indicate what action you are going to take and the completion date


	Health risk identified 
	Action needed
	By Whom
	By When
	Date Complete

	1. 
	


	
	
	

	2.
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      Health Surveillance Needs Assessment  

Managers (any member of staff who has direct line management responsibility for one or more persons) should assess the roles of those in their team and identify any Health Surveillance needs. Please 

contact Occupational Health or Health and Safety for support if required. 


